Entering Electives in the Parent Portal in X2/Aspen
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Entering Electives in the Parent Portal in X2/Aspen

In the first section, labeled “Primary
Requests,” you will enter a maximum of 7
credits of elective courses. These should be
the courses that your child wants to take.
e You can select multiple courses in a
single subject area
e You can choose to not select any
courses in other subject areas that
don’t interest your child

|If you do not POST at the bottom of the screen )
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To request a course:
1. Click on the Select button next to the
subject area of the request you want
to enter.
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2. Click through to identify the course(s)
you want to request for your child.
There may be multiple pages of
courses. Use the forward and back
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4. Click OK. Repeat the process for all of
the elective courses you want to
request for your child.

5. You must also enter 3.0 credits of
Alternate requests for elective
courses, to be used in the event that
a course in the Primary request list is
full. Repeat the above steps to select
Alternates.
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When you have finished entering course requests, click on the button labeled Post at the bottom of the page.
***1f you don’t click POST, your requests will not be saved.***
You will see a green popup briefly, informing you that your requests were saved and you will see a notice at the very
bottom of the page indicated the Last Posted Time (this tells you when the requests were last saved)

When you have posted, you can log out of Aspen.

To review your child’s course recommendations, click on the blue “Exit Entry Mode” in the upper left corner.
To return to the elective course requests screen, click on the blue “Entry Mode” in the upper left corner.

Notes:

e All9" graders must have a Health & Fitness HF0900 course in their schedule. This course will already be in the

request list and cannot be changed.

e 7-Block electives meet at 7:30am, 5 times each week. Some courses require audition or the permission of the
instructor. These courses should only be selected if the student is committed to the schedule.

e You may receive an error message if you select too many courses in a single subject or too many courses overall.
If this happens, unselect some courses and attempt to Post again.




