SECTION I
INSTRUCTION
3. INSTRUCTIONAL PHILOSOPHY
a. Field Trips
The Public Schools of Brookline (the “PSB”) recognizes that first-hand experiences provided by
school-sponsored trips (“Field Trips”) are an effective and worthwhile means of learning.
Therefore, the PSB encourages Field Trips that are related to the total school program and
curriculum, or otherwise provide meaningful experiences for students. Field Trips shall be
organized, planned and approved in accordance with this policy.
I.

Purpose of Field Trips

All Field Trips shall be designed to supplement the educational program or provide meaningful
enrichment opportunities for students.
II.

Approval

Field Trips shall be organized and approved in accordance with this policy. Each Field Trip
must be approved in advance by the Superintendent and the applicable school leader provided
that the Superintendent and/or the applicable school leader may designate one or more persons to
approve Field Trips on her/his/their behalf. Any such designation may apply to all or a certain
subset of Field Trips as determined by the Superintendent or the applicable school leader.
In addition to the foregoing, all Field Trips involving overnight, out-of-state or international
travel must be approved by the School Committee. Neither the Superintendent nor any school
leader (nor any respective designee thereof) shall approve a Field Trip unless and until the
following information regarding the Field Trip has been provided to the Superintendent, the
applicable school leader, or their respective designee(s), as applicable:














Purpose
Date(s)
Itinerary
Estimated number of students
Costs per student
Designation of PSB staff leader(s)
Anticipated ratio of chaperones to students
Transportation arrangements
Meal and lodging arrangements
Means of financing/funding
Drafts of contracts associated with the Field Trip
Description of process to determine student eligibility
Emergency crisis plan

 Travel Insurance (if and to the extent required by the Superintendent or
her/his/their designee).
All requests for the approval of a Field Trip must be submitted in accordance with the following
schedule:
Field Trip Type
In-State Trips
Out-of-State Trips
International Trips

III.

Deadline for Request
30 days prior to Field Trip
60 days prior to Field Trip
May 15th of the academic year
preceding the academic year
in which the Field Trip will
take place1

Access

The right of a student to participate in any Field Trip shall not be infringed upon or impaired
because of gender, race, ethnicity, color, national origin, ancestry, religion, sexual orientation,
sexual identity or disability.
Files for all students participating in a Field Trip shall be reviewed to determine if any
accommodations, supports or modifications are required in order for a student to participate in
and have equal access to such Field Trip.
The Field Trip proponent(s) shall ensure that no student is denied participation in a Field Trip
because of financial inability to pay the fee or costs associated with the Field Trip. A student’s
ability to pay shall be determined pursuant to the Public Schools of Brookline’s Student
Financial Assistance Policy. School leaders, students and groups may engage in reasonable
fundraising efforts to defray the cost of a Field Trip provided that all such fundraising is
conducted in accordance with all PSB policies including, without limitation, any policy relative
to student activity accounts.
No student shall be denied participation in a Field Trip as a form of punishment for previous
behavior for which he/she/they have been disciplined. A student may only be excluded from a
Field Trip if the date or dates of his/her/their suspension or expulsion from school coincides with
the scheduled date or dates of the Field Trip, or if, in the reasonable judgment of the
Principal/Headmaster in consultation with school-based staff, a student’s previous or current
behavior poses a substantial risk to the health, safety and welfare of the student, other students
and/or staff participating in the Field Trip.

1

Provided that such requirement may be waived by the Superintendent in her/his/their discretion

IV.

Non-Participating Students on Curriculum-Based Field Trips

Students who do not participate in a curriculum-based Field Trip that takes place during the
regularly scheduled school day shall be provided with alternate instructional activities that have
related academic and intellectual value.
V.

Cancellation/Rescheduling

Approval of all Field Trips shall be conditional. Such approval may be revoked or a Field Trip
may be rescheduled due to an exigency or other circumstances that warrant cancellation or
rescheduling of a Field Trip. The PSB and the Brookline School Committee will not be
responsible for any financial obligations incurred, any monies that are non-refundable or any
monies that are otherwise lost due to the cancellation or rescheduling of a Field Trip, or due to a
student’s exclusion from participation and access to a Field Trip as a result of the student’s
suspension or expulsion from school, or safety-based exclusion on the date or dates of the Field
Trip.
VI.

Conflicts of Interest

All PSB staff members involved in organizing and/or attending a Field Trip shall comply with all
applicable ethics law(s) including, without limitation, such laws relative to conflicts of interest.
PSB staff members who privately conduct educational tours or trips, or are employed by any
other person or company that privately conducts trips (a) may not solicit students for any such
trips through the school system and (b) must clearly state that these trips are not schoolsponsored and that the School Committee and the PSB do not sanction the trip nor assume any
responsibility or liability for the trip.
VII.

Student Conduct

All rules and policies of the Public Schools of Brookline and the applicable school community
shall apply on all Field Trips.
VIII.

Procedures

The Superintendent, or her/his/their designee, shall develop procedures for the review and
approval of Field Trips. The procedures must include provisions that ensure, without limitation,
that (i) all students have parental/guardian permission for Field Trips; (ii) all Field Trips are
properly supervised by PSB staff or qualified chaperones that have undergone adequate
background checks, (iii) all safety precautions are observed, (iv) students participating in Field
Trips will have access to adequate transportation, lodging and meals, and (v) all Field Trips
allow for equal access and reasonable accommodations by all interested students. All such
procedures shall comply with this policy, and all applicable state and federal laws.
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